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Anchor House, Birch Street, Walsall, WS2 8HZ, United Kingdom | +44 (0)1922 645097 | info@safetytrainingawards.co.uk | www.safetytrainingawards.co.uk 

Safety Training Awards Limited, registered office as above, is a company registered in England and Wales (No. 05544759) and is a subsidiary of The Swimming Teachers’ Association, a registered 

charity (No. 1051631 in England and Wales and SC041988 in Scotland) whose objective is: “The preservation of human life by the teaching of swimming, lifesaving and survival techniques.” 

Data Retention Requirements 
Please see the table(s) below for further guidance on the minimum data 

retention requirements for Approved Training Centres (ATC). It is at your own 

discretion how long you wish to retain STA course documentation for after the 

minimum requirements detailed below: 

Swimming Teaching Qualifications 

Qualification Title Retain for Lifetime of Qualification 

Award in Swimming Teaching 

(No expiry, retain for the maximum period) 

 
5 Years 

Certificate in Swimming Teaching 

(No expiry, retain for the maximum period) 

 
5 Years 

Baby & Pre-School Award 

(No expiry, retain for the maximum period) 

 
5 Years 

Baby & Pre-School Diploma 

(No expiry, retain for the maximum period) 

 
5 Years 

People with Disabilities 

(No expiry, retain for the maximum period) 

 
5 Years 

Aquatic Tutor Status 3 Years 

Lifesaving Qualifications 

Qualification Title Retain for Lifetime of Qualification 

Pool Lifeguard 3 Years 

Safety Award for Teachers 2 Years 

Pool Emergency Responder 2 Years 

Open water Safety 3 Years 

Lifesaving Tutor Status 3 Years 

 

 



D
a

ta
 R

e
te

n
ti
o

n
 R

e
q

u
ir
e

m
e

n
ts

 v
2

1
.1

 

 

Pool Plant Qualifications 

Qualification Title Retain for Lifetime of Qualification 

Pool Plant Operations 5 Years 

Swimming Pool Water Treatment 5 Years 

Swimming Pool Water Testing 5 Years 

Pool Plant Tutor Status 3 Years 

First Aid Qualifications 

Qualification Title Retain for Lifetime of Qualification 

First Aid at Work 3 Years 

Emergency First Aid at Work 3 Years 

Paediatric First Aid Award 3 Years 

Emergency Paediatric First Aid Award 3 Years 

CPR and AED 2 Years 

CPR and Anaphylaxis 2 Years 

First Aid Tutor Status 3 Years 

Health and Safety Qualifications 

Qualification Title Retain for Lifetime of Qualification 

Fire Marshall 3 Years 

Safe Moving and Handling 3 Years 

Fire Safety Tutor Status 3 Years 

Manual Handling Tutor Status 3 Years 

 

STA course documentation and assessment evidence can be stored either in hard copy or 

electronically, however you choose to retain this information is down to the                             

ATC Centre Co-ordinator. 

Please note that the above requirements are subject to change, dependent upon qualification 

reviews, qualification development, regulatory and legislation requirements. 


